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Fo/i pz,KrrfiiibJion to lU^ copy^ 
c , acknowle.dgzmznt l6 madz to> 

Dial' Press; lor tEe frontis- 
^' piece? and> title page from 

Philip Hail Likes Me-. I Reckon 
, Maybe l>y Bette Greene > ' ^ 
' Pictures J>y Charles Lilly. 
Copyright 1974 J[Tekf) by ' 
Bette Greene. Copyright* 
, 1974 (pictures) by tHe 0)141 
Press. Repriftted b^ pei^ission, 
'of the publisJier. ^ \ . ^ 

Dodify Mead and Compajiy for 
thfe copyright page from ' 10\)1 

. ' Questions Answered About tlig 
Oceans and Ot:eanograph.Y .by \ 

, Robert W. Taber and Harold in 
Dubach* ' Copyright 1972. Re 
printed by permission of 'th^ 
publisher. . - 

Herald Press: for the jacket, 
^ and jacket blurb, and dedication 

from pebby by Debor.ah ^Zook. 
Copyright 1974 by the Herald ' 
Press ^ Reprinted by permission 
of the publisher. ^ ^ 

Houghton Hifeflfn Company: for 
the Ral^^title page from The 
Shaping of -England by Issac { 
- AsimoyT Copyright 1969 by 
Houghton Mifflin Company, *Re-' 
printed by. permission of the 
publisher. 
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V . f You/-wiir: . ^ • * • * 

N^. be- able to iis-t 10 parts of the "book. 

• 2. be able to demonstrate knowledge of 'th^ function^ of * 

each part Of the book. . ' ' 

,3. . be aM-e to make a book with the 10 parts of the BoqK 
explained in this LAP. 
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HELLOj I'M DR; M. I. WKE: 
.ifOU'WILi BE AS WI5E AS AN Q^L 
IF YOU COME ALONP.WITH J^E AND-c 
EXAMI^{E OUR PATIENT - THE BOOK! 

In .ordey to iinderstand the- book, our patient, a doctor mus^ \ 

examine ' tlie structure of the patient - the boalc. 

t 

The parts of the* book that we will e?cainine are as follows 
1. BINDING * ' ^ . 



■ 2. SPINE 

3, JACKET AND JACKET BLURB 

4. FRONT END" PAPER 
- 5. FLY.-L^AF • 

6, ' HALF TITLE PAGE .' 

• ♦ 

7. ' FRONTISPIEt'E ^ 

. . - , - - 

T. TITLE PAGE-A . . 

* ♦ 

. 9, .COPYRIGHT'-PAGE . 
. ' • ' 
10. DEDICAT^N ' ■ " 
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The Yemaip-ing ten parts will be taken up "^.n "'parts 

• ^ 'v •.. ^. ; -2- 
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The Parts OF^THfe Book Part 1 



1. The Biliding 




The binding is the cover of the book^that contains the pages 
The .binding may be stiff or' flexible* 'The page$*are stapled/ 
or glued, 'or sewed, or a a^mbination of these three/ into ^the 
binding. In some libraries', magazines are ^^bound" into a 
hard cover. . If a book is rebound, it means tjiat. th6 original 
binding is removed and a new one put on. 
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The spine is. the back of the binding which sliovfS' w}ien* th6 
books are on the shelves. The. call numbers /^e f>lat:e(}. at the 
.bottom of' the spine by the librariaji. The .a«ithor*§ last name 

and the title of the book are vasible on the sp^rie* 

^ ' "-3- 7 1 . ^ ^ 
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COMMUNICATfONS: LIBRARY A & B. 

The Parts of T}^E Book Part 1 

' '* ' * ^ 

' "This is tiie inside 'o£ the same 

* * • • * 

6-8361-1742-5 




Debby Zook — young attractive f^viva-- 
cious, j3und bli^nd— teaches school at Haz-- 
ard, Kenti^cky* In this book she tells the 
story of her inner struggles to acce^pt. Tier • 
handicap and her successful guest, to 
^unctiorAas a capable^ s^lf^sttfficient znen-' ' 
bar of society . ^ 
^iln Debby you will learn to kno^ a per- 

who loves life and lives it fully r work- 
aroung the lipdtatipns which visual 
IS^ creates. 

Debby emphasizes the importance of ^ 
Idoking beyond a person's handle^/ what-^ 
ever it may be, .and accepting him as - 
in^vidual of worth** She points^ out rea^ons^ 
many people have trouble relating tq, the 
* blind and offers helpful suggestions for 
overcomihg these difficulties. 

^ Debby 's strong faith in God, her happy 
peijsonality f her J^uoyant sense of humor, " 
ana her Ipve for jpeople stand out as she 
'tells about her e:cperiences in gding to col- 
leg^, ol3taining social training, learning to 
travel, securing a ^sition as a teacher, and 
fiiKling fulfillment in lijfe. \ 



Photograph by Paul M: Schrock" 
Design by Alice B. Shetler; 
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jacket 



Xo the left is the blurb' 
at the front of the jacket 
as yo4j oper^j^the book,^ 
Notice that the .blurb 
has infoianatiop about what 
is in the book. 
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tOMWaNICATIONS:. LIBRARY A S B ~ ------7- 

' The Part? o f theJopk P^rt 1 • * " , ^ " 

\" This is the inside of the game jacket;.' 

To the right 'is. the blurb at, the 
*.^^ack of the jacket as* you close' 
the book. Notice that this blurb, 
has. iriformat ion- about . the auth^Xt 
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THE 
AUTHOR 




Deborah ^Zook was Jborn in Mt^pnion - 
Pa*, She iost the' sight of one eye 
at the age of eight in spite of ^ ^ 
medical and surgrical efforts to 
help hefy she gradually lost the 
sight in'her^%ther eye. < *^ « 

Debby graduated from the Mt. Union 
High School in 1366 and teceivekt her 
BA' degree in Sociology _ from Uuniata 
College, tuniing^onr Pa.\ in 1971 * 
Sbe attended the Greater Pittsburg ' 
Guild for thW ilind, BridgeviUe ,Pa. , 
during Che winter , of 1971. 

After completing her training at 
the Guild, .Debby became, a teacher of 
braille at the Hazard Vocational 
School, Hazard, ^Ky* Earjier /during ^ 
the summer of 1970, sh^ spent a period of 
ten weeks teaching ^braille In Myden, 
Ky^, on a special service assignment. 

Debby has been active as a Christian'', 
first in^he otelia Mennohite Churcjti, 
Mtl Unioi^,^ Pa^ , and more recently in. 
the Airport Gardens Baptisp Chruph, 
Hazard, Ky. * : ' * . - 



'Dnhhy fovei^ male Sind plays several" fi 
instruments^ She frequently speaks . 
to service dabs dnd other groups, to 
*help them under^iiand the problems* of . 
blindness^ Often she gives her - 
testimony of ^afth in Christ in song] 
One son^ Bhe -Wofce was published in • 
a special issue of the youth magazine. 
With. 



COMMUNlCAirONS.^ t^Bj^ARY A & B ^ ^ ^' 

> The Parts- o f THP'BooicVRt ; . ,^ * 

Remeftber! ,05. course, no't all bao'k$ have jackets. ' Byt the Ones 

-that do have .'a much more attract ive\aj)pearal?ee. The purpose 

o£ the jacket iV J^iy to 4)rotect • the'.binding / (2) to draw attelitioh 

to the.*book through use o£ colorful ;ill\;stratioa, ^ and (3).. to 

'inform the reader. at)out the book thi^ugh information gl?lS^ on 

' * ' * r ' • * 

the*blurb. I'n most *li*raries a protective •plastic coveV^is' 

wrapjS^d aroiund the jacket/ " • ' - " 



The. jacket blurb is the .bit :of information on* the inside flap 
of the jit'ket. It Usua:lly. tells the reader enough about, the 
' feook to^make .him want 'ITq. tead. it . t/s,ually the back inside 
. jacket has information ^boiit the au^hdl^ ^ * % 

4., The Front fcnd Papers- r J 
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The'Fj^ont End Paper is glued- to the front insi 
times it is illustrated and Jsoraetiraes *not ♦ 



5;' The Fly Leaf: 




^ . 'Some- 




' ' Above you see a picture o£.a fly-leaf. ^It is ,the loose sheet 
on the" other side of the end paper. It is usually a finer 
quality of paper than the other papers j.n the book. 'Usually 
•' but not always it is blank. Sometimes people vho; give books 
to-fr-iend§^ will write a messagfe or' a greeting on the fly leafs 

6. The Half Title Page: 

On the next page, you will see a hal^ftitle page.- It is a" 
'page that usually has the title of^ the ^ok only; .Notice » 
/ that this'^half t-itle page, taken from Issaac 'Asflnov's 
. The Shaping '-of Englartd alsa has a smaJ.1 illustration. 



» I* 
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» # 

• " Communications: Library A & B. 
The Pa^ts of the Book: Part 1 

. 7. 'The Frbntispiece : 

Not all book^*^ have a frontispiece* >lahy books have pictures 
which ga all over the iitle page and on the p^ge^ to the left 
of the title, page* A true frontispiece, however, Xs a picture 
on the page ppposite^the title page. After we discuss the 
, ,^ title you will see 'an .actual frontispiece, arid an actual 

title page, A frontispiece means literally '''a piece that 
appears in the' front". - 
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The Title Pag4^ .* ' - . • , 

If we had^ to^J'tk^he one page'' in a .book' that was^the most 
important we wo;«i^liave .to T5ick the title page. Th^s is • 
the pagft^hat^lists -at least three important pieces of / 
informj^tione ' the* complete, title of'the book, the author's 
name, and the publisher. I£ the/booJc is illustrated, the 
name of the illustrator wHl ^e ' given. Almost always the 
- place of* publication is giVen with the name of the publisher. 
There is generally a set order7in the arrangement of 
these items/ Th^fvautho:^ '-s^ame and the title come, at the ^ 
top of 'the page' (usually) . . Th^ place of publication and 
the ..publisher's com^e at the bottom of the page (usually). 

"Retaembif, the name^of^the publisher is not usually the namT 
of a person. Usuall/ the publisher is a large company 
whose business i€^ is to^buy. books from authors, manufacture 
and s-ell the Bdo)J|. Now" here is .an actual* ex am^Je^ of 
fronti'fepiece and a> title page taken from the book > 
Philip Hall, lik&s me." reckon^ maybe , by Bette Greene'. 





. Philip Hail likes me. 
• ^reckon maybe. 
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bv BETTE GREENE 
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. pictures by Charles Lilly 
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The^ialPnss : NewYork '\ 
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9. The Copyright Page: ' , 

The copyright page is almost always on the revetse side o£ 

- ' \ 
the title page. 
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Do not confuse the printing dates with the copyright dates. 
The cop) right date is the date that the. book was ''copyrighted. 
That meaVis that the author apiTlied to the U* S. copyright office 
for the legal ptotect^on of the copyright ^The copyright protects 

^ the author Jegal^y ifi the same way that a patent protects the 
inventor. The copyright forbids anyone to reproduce the i^terial 
without the written^peraission of^the publisher. Songs, sermon^, 
etc. -are all givea copyrights-* The^copyright date ig the date 
when the copyright \was issued* HercLris ^ example of an actual 
copyright page tateii ^from the book 1001 Questiojis Answered 
About The Qceang A n4 Oceanography by Robert Taber and 

^^^aTi^ld W, Bubach. ' ^ . 
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I- 

!■■ 

cofnrsjoHT ^ tt EOim w. tabbi and kaschd w. dueach 

AU KIGKT5 R£5GtVGD ^ 
NO PAW Of THIS BOOK MAY tTRBWOOCH) IN ANY K»M ' 
' wrmCVT FEMISSION IK wmiNO FtOM THE PUUISHSl 
t SaCOKD PSNTINO 



t^itAJtr OF ca^^e£ss cataiog cakd humsek: t^Imis^ 

mHm> IN THf t/NfTED ^ATK OF AMOICA 
rr VAIUSAUOU «£SS. fWC wnokamtom, ry. 





i3e sure. To 




^When you put down the copyright date on youi" bibliography or 
any paper you are pr^eparing, be sure to select the latest date 



.if several 'are given* 
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10. The Dedication 
« 

Not all b'ooks Have dedications butr^most books written 
by individual authors do. The dedication is a -way 6£ 
honoring some friend or relative of the author.. * Her'fe 
is an actual 'dedication, taken from the book Debby by 
Deborah Zook. ' . ■ 



honor ^sT 




0 
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M2 yoii "W^^e" about thjz ilK6t 10 paKt6 oi thz Jjook? 





I. The blank sheet attached 
to "the front end-paper is 



4. This is called 



5. Tf}iis is called 



f 
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IS 5o §i?f^r] 




&• The cover of the book 
is called 



\ 



The .sheet glued to /he 
•*■• Tbinding is called 




V 



8, This is called 



9. :This ik called ' 



X \ 


^ . — 


• \ ^ 
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The information about 
the book' on t>e inside 
flap of the/jacket is 
called 
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how t'zi,t ijouLfi&zli on thz ilut'u paKt& o'i Jbho, bpok. 







A ha}r£ title page is 



lank sheet o£ paper 
a sheet wj>th title, publisher, date 
a sheet with title^ only 
a sheet with title -and author 



2. 7\£ron:t4s piece is 




a. \a picture in the front o£ thSbook somewhea^e 

b. \ picture' opposite the title page 

c. _ ^15 not a picture at all 
a picture opposite the copyright pa'ge " 



The spine is ^ 

a. the body of the book 

b. the sides o£ the book 

c. the top of the book 

d. t-he back of the book 

4.. Tlie^itle page • 



a. haS the authp-r ' s. name and the title 

b. has the title. only 

c. has the copyrigKt infofmation: " ' ' \ 

d>' has the author's name, the title ^ and the publisher 

The_fjy_leaf - / . 



a. is .a blank shee'^t af paper 

b. has 'jjdst the title on it 

c. has a picture on' it / ^ 




d. has.^the authq^'s name;. ^ 'cOO't'inUS 
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■a, I the spine of the book 
•b, the cover that holds the pages iii 

c. the > end papers ^ , - 

d. is afcjways stiff diid. heavy 

' ' ' ' ' ' V ' 

The jacket bluxh ; ^ ; 

a. , is the front of t^he jacket- 

b. , is the back of the jacket^ 

c. has information about the book 

d. has a^ picture ' / 

I .- ' 

The front end paper is 

a. not a pifece of paper^at all 
,b. IS attached! ^to the^title pa.ge 

is attached to the end ^f the book 
d* 'is attached to the front binding 



The. dedication is^ , - * 

a. usually found in fiction books 

b. usual^ly found ih pon-fiction .books 

c. usiially found in books' with^'^everal authors 

d. usually the author's, way of honqfing someone. 




lO.'^The copyright page ^ ' 

. a.* is on the title page 

b. is»before tlie title page ' * - 

c. :is afteT the title page ^ 

d. is^ after th.e half title page- 

Glvz youK an6mK6 to thU tz6t a.nd thz ilut tz6t to thz 
tlbKciK'lan. tf> ' 



* _on_ ' 
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Be. youfL own "book" doctofi makz ifoan. own book. 



StaJLt to •mafee:-a book y^oa/i owii, 'patting in all thz panti, 
. we have ja^it, di6ck64>^d. ' " ■ r ' 

■'■■']: ♦ . ' • 

""^^ begin With a d.uotang for your binding, paste' 
.>l'ank sheets inside_^Qr front end papers fly leaf,^etc. 

i. ■' .'You^could invent a jacket for the duotang' an/ fold .it over, 
malcing su blurb. 

• - ' ■ "^^ • V. ' . 

' 3': MaJce up a title for y,our bibok and make, up the name pf your 
' publishing company. ^^^^ 

'•4*. See'^ow inventive and imaginative ydu can bel ' . 

5..' When you have the book to your satisfaction bring it to the 
librarian to see. If^you have any problems' or questions, 
of course see the librarian for help. . ' , * 
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